HomxnocTtHas uHCTpyKuusi pykoBoautens LlenTtpa «Touka pocrta»

1. O0mue mos10KeHU s

1.1. Hactosimas 101KHOCTHAsE HHCTPYKIIMS ONpPEAesieT U periaMeHTUPYeT MOJTHOMOYMS,

(G YHKUIHMOHAJIbHBIE U TOJKHOCTHBIE 00513aHHOCTH, ITpaBa U OTBETCTBEHHOCTD J[OJPKHOCTHAs
uHCTpyKuus pykoBoautens Llentpa «Touka pocta»

1.2. MKOY «Kwununckas COIL» (manee — OOpa3oBaresbHOE yUpEKICHHE).

1.3. PyxoBoautens Llentpa «Touka pocTa» OTHOCUTCS K KaTerOpUU PYKOBOAUTEINEH,
HazHavaeTcs Ha JIOJHDKHOCTh M 0CBOO0XKAaeTCs OT JOJKHOCTH B YCTAHOBICHHOM JEHCTBYIOIUM
TPYAOBBIM 3aKOHOJATEIbCTBOM Nopsiake npukazom aupektopa MKOY «Kununckas COILL».
1.4. PykoBomurens llentpa «Todka pocra» MOgUIMHSAETCS HEMOCPEICTBEHHO aupekropy MKOY
«Knnaunckas COIL».

1.5. Ha momxkxnocth pykoBoautens Llentpa «Todka pocta» Ha3HauaeTCs JIMI0, UMEIOIIEE BBICIIICE
npodeccuoHaIbHOE 00pa3oBaHNe, UMEIOIINI CTaX MeIarorudeckoil paboTel He MeHee 3 JIeT.
1.6. PykoBomutens llenTpa «Touka pocray MOHKEH 3HATH:

MIPUOPHUTETHBIC HANPABICHUS pPa3BUTHA 0Opa3oBaTelbHOUM cucTembl Poccuiickoit denepanuy;
3aKOHBI U HHbIE HOPMATUBHbIC IPABOBBIE aKThl, PETJIAMEHTHPYIOIINE 00pa30BaTeIbHYIO,
(GU3KYIBTYPHO-CIIOPTUBHYIO ACSTEIbHOCTD;

Konpennuro o npaBax pebeHka;

MeJarorukys;

JOCTH>KEHHUSI COBPEMEHHOW NICUXO0JIOT0-TIEJarOrMYeCKON HayKU U MPaKTUKH;

MICUXOJIOTHI0;

OCHOBBI (DM3MOJIOTUH, TUTHUEHBI;

TEOPUIO U METO/IbI YIIPABJIEHHUS 00pa30BaTEIbHBIMU CUCTEMaMU; COBPEMEHHBIE NIeJaroruyeckue
TEXHOJOTHH POJAYKTUBHOTO, UG PepeHIMPOBAHHOTO 00yIeHHUS, peau3anu
KOMIIETEHTHOCTHOT'O MTOJX0/1a, Pa3BUBAIOLIET0 00yUeHHUs; METOIbI yOeXKACHNUs, apryMEHTAIN!
CBOEH MO3UIIMH, YCTAHOBJIEHUSI KOHTAKTOB C 00yYaroIuMucs (BOCIUTaHHUKaMU, 1€TbMH)
pPa3HOro BO3pacTa, UX POAUTENSIMHU (JULIaMU, UX 3aMEHSIOLIUMHU ), KOJJIETraMu 1o padoTe;
TEXHOJOTUH AUATHOCTUKHU NPUUYMH KOH(MIUKTHBIX CUTYyalUi, UX MPO(QUIAKTUKYU U Pa3peIICHU;
OCHOBBI pabOTHI C TEKCTOBBIMU PEAaKTOPAMHU, HJIEKTPOHHBIMU TaOJIMIIAMU, 3JIEKTPOHHOMN MOUYTON
u Opay3epamu, MyJIbTUMEIUNHBIM 000PYI0BAHUEM; OCHOBBI 3KOHOMHKHU, COLIMOJIOTUU;
CIOCOOBI OpraHu3aluyu (PUHAHCOBO-XO3UCTBEHHON AEATEILHOCTH 00pa30BaTEIbHOTO
YUpeKICHUS;

Ipa’kJaHCKO€e, aIMUHUCTPATUBHOE, TPYJOBOE, OI0I)KETHOE, HAJIOTOBOE 3aKOHO/1aTeIbCTBO B
4acTH, Kacarouleiics peryaupoBaHus AesITeIbHOCTH 00pa30BaTENIbHbIX YUPEKIEHUH U OPTaHOB
ynpasieHus: 00pa3oBaHUEM Pa3IUYHBIX YPOBHEH; OCHOBBI MEHE)KMEHTA, YIIPABICHUS
IIEPCOHAJIIOM; OCHOBBI YIIPABJICHUSI IPOEKTAMH;

IpaBUja BHYTPEHHETO TPYAOBOTO pacnopsaka o0pa30BaTeIbHOI0 YUPEXKACHUS; IIpaBuiIa o
oXpaHe TpyJa U N0>KapHOH 6e30MacHOCTH.

1.7. PykoBoautens llentpa «Touka pocta» B CBOEH NesATEIbHOCTH PYKOBOJCTBYETCS:
JIOKQJIbHBIMU aKTaMHM U OPraHU3ALMOHHO-PACHOPSAIUTENbHBIMUA JOoKyMeHTaMu MKOY
«Kunnuckag COLL»;

MpaBWJIaMU BHYTPEHHErO TPYIOBOTO PaclopsiIKa;

MpaBUJIaMU OXpaHbl TPyJa U TEXHUKH O€30MacHOCTH, 00ecreueHHs MPOU3BOICTBEHHOM



CaHWTAPWUH W TPOTHUBOIMOKAPHOM 3aIUTHI; HACTOSMIENH JOJKHOCTHOM WHCTPYKIHEH.

1.8. B mepuon BpemeHHOTo OTCYTCTBUS pyKoBoauTeis Llentpa « Touka pocra, ero 00s13aHHOCTH
BO3JIaraloTcs Ha 3aMectutels mo Y BP, koTopslii Ha3HayaeTcs B yCTAaHOBICHHOM MOPSJIKE,
npuoOpeTaer COOTBETCTBYIOIINE MTPaBa U HECET OTBETCTBEHHOCTD 32 HEUCIIONHEHUE WIIH
HEHaJUIe)Xalllee UCIIOJHEHNE 00s13aHHOCTe|, BO3IIOKEHHBIX Ha HETO B CBSA3H C 3aMEIICHUEM.

2. JIOI’KHOCTHBIE 00SI3AHHOCTH

PykoBoautens llentpa «Touka pocTa» MCHOJHSET Cleayronue 00sS3aHHOCTH:

2.1. PyKOBOAMT IESTENBHOCTHIO CTPYKTYPHOTO MOJPA3/CIeHUs] 00pa30BaTEIbHOTO YUPEKICHUS:
y4e0HO-KOHCYJIbTAIMOHHBIM ITYHKTOM, OTJEICHUEM, OT/IEJIOM, CEKI[Ue, JTabopaTopHei,
KaOuHeToM, yueOHOH niau y4eOHO-TTPOU3BOCTBEHHONW MAacTePCKOW, MHTEPHATOM IPH IIKOJIE,
OOLIE)KUTHEM, YYEOHBIM XO34MCTBOM, MPOU3BOJCTBEHHOM MPAKTUKOW U APYTUMH CTPYKTYPHBIMH
noJpa3ieNeHus MU (J1ajiee - CTPYKTYpHOE NOApa3IeNeHUE).

2.2. OpraHusyer TeKyliee U NePCIEeKTUBHOE MNIAHUPOBAHKE JIEATEILHOCTU CTPYKTYPHOTO
MoJpa3/ieIeHus C y4ueToM Leliei, 3a/1ay U HanpaBJIEeHUM, U1l peain3aly KOTOPBIX OHO CO3/aHo,
obecrieynBaeT KOHTPOJIb 32 BBIMIOJIHEHHEM IJIAHOBBIX 3aJlaHUN, KOOPIAUHUPYET paboTy
npenojaBaTesiei, BOCIUTATe e U IPYyruX MneJarornyeckux paboTHUKOB MO BHIMIOJTHEHUIO
yueOHBIX (00pa3oBaTeNbHBIX) INIAHOB M IPOTpaMM, pazpadoTKe HE0OXOIUMOM yueOHo -
METOUYECKOI JOKYMEHTAIUH.

2.3. OOGecmneynBaeT KOHTPOJb 32 Ka4€CTBOM 00pa30BaTEIbHOTO MpoIiecca i 00bEKTHBHOCTHIO
OIICHKH Pe3yIbTAaTOB yueOHOI U BHEYyUeOHOM NeITeIbHOCTH 00YYaIOIUXCsl, BOCMIUTAHHUKOB,
obecrieyeHreM ypOBHS MOATOTOBKH 00y4arOIMXCs, BOCMUTAHHUKOB, COOTBETCTBYIOIIETO
TpeboBaHUAM (heepadbHOT0 FOCyAapCTBEHHOTO 00pa30BaTEeIbHOTO CTaHaApTa.

2.4. Co3znmaet yclIoBHUA IS pa3paboTku pabouynx 00pa3oBaTebHBIX IPOTPAMM CTPYKTYPHOTO
M0JIpa3IeJICHUs.

2.5. Oxka3zpIBaeT MoMoIIb MeIarorn4ecKuM pabOTHIKAM B OCBOCHUU U pa3paboTKe
WHHOBAIIMOHHBIX MPOTPAMM U TEXHOJIOTHH.

2.6. Opranusyet paOoTy MO MOJATOTOBKE U IPOBEIEHUIO UTOTOBOM aTTeCTalllH,
IIPOCBETUTENBCKYIO paboTy sl pOaUTENeil.

2.7. Opranm3yeT METOJMYECKYIO, KYJIbTypHO-MAacCOBYIO, BHEKJIIACCHYIO DPadoTy.

2.8. OcymiecTBiseT KOHTPOJb 3a yueOHOW Harpy3kod o0ydarouiuxcsi (BOCIIUTAHHUKOB, JETeH).
2.9. YyacTByeT B KOMIUIEKTOBAaHWH KOHTUHTEHTa 00ydaromuxcs (BOCIUTAHHUKOB, ETEH) U
MIPUHUMAET MEpPHI 110 €T0 COXPAHEHUIO, YHaCTBYET B COCTABICHUU PACIIUCAaHUs YUeOHBIX 3aHIATUN
U IpYTUX BUAOB JIEATEIBLHOCTU 00yUYarouuxcs (BOCOMTAHHUKOB, AeTel).

2.10. BHOcCHT npenaoXeHus 10 COBEPUICHCTBOBAHHUIO 00Pa30BaTEIbLHOTO MPOoIecca u
yIpaBJIeHUsT 00pa30BaTeIbHBIM YIPEKICHUEM.

2.11. VyacTByeT B moJ00p€e U paCCTAHOBKE MEarOTHYSCKUX U UHBIX KaJpOB, B OpTaHU3 AT
MOBBIIICHUS UX KBaNU(pUKanuu u nmpodeccuoHaIbHOTO MacTepCTBA.

2.12. TlpuHuMaeT yyacTHe B MOATOTOBKE U MPOBEJACHUH aTTECTAIMH MEJarOTUYECKUX U JPYTUX
pabOTHUKOB YUPEKICHUS.

2.13. OOGecmeunBaeT CBOCBPEMEHHOE COCTABJICHHE YCTAHOBJICHHON OTYETHOW JOKYMEHTAIIWH.
2.14. TlpuHuMaeT y4yacThe B Pa3BUTHHM U YKPEIUICHUH Yy4eOHO-MaTepualbHON 0a3bl yUpexIeHus,
OCHAIIEHUH MAaCTEPCKUX, yueOHBIX JabopaTopuil U KAOMHETOB COBPEMEHHBIM 000PyI0BaHUEM,
HaTJISIIHBIMU TTOCOOMSIMM M TEXHUYECKHUMH CpeJICTBaMU O0YYEHHUs, B COXPAaHHOCTU OOOPYIOBAHMS
Y MHBEHTAapsl, OCHAIIEHUU U MOTOJHEHUN OMOINOTEK U METOIMYECKHX KAOMHETOB
yu4eOHO-METOANYECKOH U Xy10KECTBEHHON INTepaTypOi, NEPUOJNIECKUMH U3TaHUSIMU, B
METOJIMYECKOM 00ecreueHur 00pa3oBaTeIbHOTO Mpolecca.

2.15. OcymiecTBisieT KOHTPOJIb 32 COCTOSIHUEM MEAUIMHCKOTO 00CIIYKMBaHUS 00y4aroUXCs,
BOCIIUTAHHUKOB.

2.16. Opranu3zyer 3aKJII04Y€HHE JOTOBOPOB C 3aMHTEPECOBAHHBIMU OPraHU3ALUsAMHU I10
MOJTOTOBKE KaJIPOB.

2.17. TlpuHuMaeT Mepbl O 00ECIEYEHUIO CO3JaHUs HEOOXOIUMBIX COLIMATbHO-OBITOBBIX
yCJIOBUA 00ydaromumcs (BOCMUTaHHUKAM, IETsIM) U pa0OTHUKaM 00pa30BaTEIbHOTO



YUPEKICHHUS.

2.18. BwmmosHSET mpaBuiIa M0 OXpaHe TPy/a U MOKapHOH 0€301MacHOCTH.

B ciydae ciyxe6Hol HeoOxoaumocTu PykoBonurens IlenTpa «Touka pocTa» MOXKeT
MIPUBJIEKATHCS K BBITIOJIHEHUIO CBOUX JOJKHOCTHBIX 0053aHHOCTEH CBEpXypOUYHO, B IOPSJIKE,
NpPEeayCMOTPEHHOM HOJIOKEHUSAMHU (peaepaabHOro 3aKOHOJATENBCTBA O TPYAE.

3. IIpasa

PyxoBogutens Llentpa «Touka pocta» umeer mpaso:

3.1. JlaBaTh NOAYMHEHHBIM €My COTPYJHUKAM H CIyKOaM MOPYYCHHUS, 3aAaHUS IO KPYTY
BOIIPOCOB, BXOASIIUX B €T0 ()YHKIIMOHAIbHBIE 00S3aHHOCTH.

3.2. KoHTponupoBaTh  BBHINOJHEHWE  TNPOM3BOACTBEHHBIX  33aJaHUN,  CBOEBPEMEHHOE
BBINOJIHEHUE OT/AENbHBIX MOPYYEHUN U 3aJaHUH MOJYMHEHHBIMU €MY CITyKO0aMu.

3.3. 3ampammuBaTh ¥ N0Jy4aTh HEOOXOUMbIE MaTEPHAIbI U IOKYMEHTBI, OTHOCSIIIIUECS K
BOINPOCAM €T0 JeATEeIbHOCTH, MTOJUYUHEHHBIX MY CIYKO0 U moapa3aeaeHui.

3.4. B3aumoaelcTBOBaTH C APYTHUMH NPEANPHATHSIMU, OPTAaHU3ALUSIMUI U YUPEXKACHUIMU IO
MIPOU3BOACTBEHHBIM U IPYTUM BOIIPOCAM, OTHOCAIIMMCS K €r0 KOMIIETEHLIUH.

3.5. TloamuceiBaTh ¥ BH3UPOBATH JOKYMEHTHI B IpeJeiaX CBOCH KOMIETEHIIHH.

3.6. Tlomp3oBaThCs MHBIMU ITPaBaMHU, YCTAaHOBICHHBIMHU Tpym0BBIM KosiekcoM PD u npyrumu
3aKOHOJATEIbHBIMHU akTaMu PD.

4. OTBETCTBEHHOCTb U OLEHKA J1eATeIbHOCTH

4.1. PykoBogurens Llentpa «Touka pocTta» HeceT aAMUHUCTPATUBHYIO, AUCHUILIMHAPHYIO U
MaTepHanbHyIo (2 B OTAEJIBHBIX CllydasX, IPEeIyCMOTPEHHbBIX 3aKOHOAATENbCTBOM PO, — un
YTOJIOBHYI0) OTBETCTBEHHOCTD 3a:

4.1.1. HeBbImoaHeHUE WM HEHAJICKAIIEE BBITIOJHEHNE CITYKEOHBIX YKa3aHHMA
HEMOCPEICTBEHHOT0 3aMECTUTEISI PYKOBOJUTEIA.

4.1.2. HeBbInoOJHEHUE WIIM HEHAAJIE)KAlllee BHITOJHEHNUE CBOUX TPYAOBBIX QYHKIIHH U
MOPYYEHHBIX €My 3aJ]au.

4.1.3. HenpaBoMmepHOE€ HCIIOJIB30BaHHUE MPEIOCTABICHHBIX CIYXKEOHBIX IOJTHOMOYMM, a TaKKe
HCIOJb30BaHUE UX B JIUYHBIX LEIAX.

4.1.4. HenocroBepHyio MH(GOPMALMIO O COCTOSTHUM BBIIIOJHEHUS MOPYYEHHOH eMy paboTsl.
4.1.5. HenpunsTue Mep Mo NpeceYeHUI0 BbISBIEHHBIX HAPYIIEHUH MPAaBUI TEXHUKHU
0€30MacHOCTH, MPOTUBOMNOXKAPHBIX U APYTHX NPaBWJI, CO3JAIOLIUX Yrpo3y IEATE€IbHOCTH
NPENNPUATHS U €ro paOOTHUKAM.

4.1.6. He oGecrnieuenue CoOMIOACHUS TPYJAOBOM JUCIUTLINHBI.

4.2. Ouenka pabotsl JJomkHOCTHAasS HHCTPYKIMs pykoBoautens Llenrpa «Touka pocta»
OCYIIIECTBIISACTCS:

4.2.1. HemocpeacTBEHHBIM PYKOBOIUTEIIEM — PETYISPHO, B IPOIIECCE TOBCETHEBHOTO
OCYUIECTBIIEHUS paOOTHUKOM CBOUX TPYAOBBIX (DYHKIUH.

4.2.2. ATTecTanlMOHHON KOMUCCHUEH MPEANPUITUS — TEPUOIUIECKH, HO He pexe 1 pa3a B 1Ba
rojia Ha OCHOBAHHMH JOKYMEHTHUPOBAHHBIX UTOT'OB PA0OTHI 32 OI[EHOYHBIN IEPUO.

4.3. OCHOBHBIM KpHTEpHEM OIeHKH paboTel JlomKHOCTHAs MHCTPYKIMS pykoBoautens LleHtpa
«Touka pocTay sBJIIETCS Ka4€CTBO, TOJHOTA M CBOEBPEMEHHOCTD BBHITIOJIHEHUS UM 33134,
MpeAyCMOTPEHHBIX HACTOSILLIEN MHCTPYKIUEH.

5. YciaoBus padoTsl

5.1. Pexum pabotsl PykoBoautens Llentpa «Touka pocTa» onpenensieTcss B COOTBETCTBUU C
MpaBUJIaMU BHYTPEHHETO TPYIOBOr0 pacnopsiaKa, ycTaHOBIeHHBIMU B OOpa3oBaTreibHOM
YUpEeKICHUH.

5.2. B cBs3M ¢ mpou3BOICTBEHHOM HeoOxoanMocThi0 PykoBonurens LienTpa « Touka pocta»
00s13aH BbI€3)KaTh B CIYy)KE€OHbIE KOMAaHIUPOBKHU (B TOM YHCJIE MECTHOTO 3HAUCHHUS).

5.3. Jlns pemenus onepaTUBHBIX BOMPOCOB MO 00ECIIEYSHUIO MPOU3BOJICTBEHHON A TETLHOCTH
JUPEKTOPY CTPYKTYPHOTrO MOJpa3/iesieHus: 00pa30BaTEIbHOI0 YUPEKIECHUS MOKET BbIJEIATHCS
CITy€eOHBIH aBTOTPAHCIIOPT.



6. IIpaBo moanucu

6.1. JlupekTopy CTpYKTYypHOTO MOApa3esIeHus] 00pa3oBaTeIbHOTO YUPEIKIACHUS IS
obecrieueHus ero AesITeIbHOCTH MPEIOCTaBISAETCS MPABO MOANMCH OPraHU3aIHMOHHO -
pPacnopsAAUTENbHBIX JOKYMEHTOB 110 BOIIPOCAM, OTHECEHHBIM K €r0 KOMIIETEHIIUN HACTOAIECH
JOJDKHOCTHOM MHCTPYKIIHEN.

C uHCTpYKLIMEH 03HAKOMIICH / [« » 20 _r.

(monmuce)
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